TEMPLATE REQUEST FOR INFORMATION ON THE [X] ALGORITHM(S) DECISION MAKING SYSTEM 

Dear [Insert relevant contact name], 

RE: REQUEST FOR INFORMATION ON THE X ALGORITHM(S)  

We are writing to you to request information on [X public sector agency’s] use of data, statistical modelling, and machine-learning. This is for a research project in which we are studying the impact of public sector deployment of data, statistical modelling and machine-learning systems in relation to the rights to social security, privacy, equality, and non-discrimination. 

In this respect, we welcome responses to our questions listed below:

1. Does [X public sector agency] use any form of automated decision-making systems (ADMS) within their administrative procedures and operations? 

2. If yes, please provide the context, purpose and rationale for each ADMS?

3. What kind of statistical modelling and/or predictive analytics approach does each ADM use? Do the systems include machine-learning approaches?

4. What software, including the relevant coding language, does each ADM use? 

5. For each ADM, can you please provide further information on the system:

a. Details on the technical design and architecture of the ADM
b. Procurement documents, Requests for Proposals, or other relevant Tendering documents if the ADM has been developed by a private entity
c. Files that form the source code of the software 
d. Technical and functional specifications of software programs mentioned above
e. Any relevant strategy documents that contain information on the system
f. Any e-mail correspondence containing information on the conceptualization, design and deployment of the system

If this request is rejected in whole or in part, we ask for a detailed justification in writing as to why each document requested was rejected. We are also asking for lists of all documents that are under your responsibility and that fall within the scope of this request: With an indication of whether access to documents has been granted / completely refused / partially refused. And where the request is rejected, a justification, motivation and weighting in relation to the public interest. 

If parts of this information are not available from you, please forward this request to the appropriate authority. If this happens, we would like to be informed about this and to whom the request has been forwarded.
 
[bookmark: _Int_NNa6UwZR]We prefer to receive documents in digital copies, in Word or Excel, as long as the original version is digital; and on paper in case the documents are only available on paper.

We request that this request is processed under [insert sections of the relevant access to public to information act in your country]. The information requested below will help us gain better understanding of the [X] system. Once we complete the research, we intend to share our key findings with you and seek your response before publication. 

[bookmark: _Int_HnghiHD9]Please note we may include part, or all of your response, including verbatim quotes, in our materials.  
As always, we are grateful for your time and attention to this matter. Should you have any questions do not hesitate to contact us via email. 

Regards,

[Insert contact name and organisational affiliation]
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